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an efficient manner

records of banking transactions

timely manner

receivable.

« High attention to detail and accuracy.

« Good command of Arabic and English.

#igig joliui

yisbuulall jloiiawlll §gain
Palestine Investment Fund

Accountant

The Palestine Investment Fund (PIF) is seeking a qualified professional for the position of
Accountant at PIF Headquarter in Ramallah.

Duties and Responsibilities:

+ Assist the Finance Team in updating ERP system/accounting software, accounting ledgers and
records with financial inputs/data as required

- Assistin carrying out the month-end/year-end closing as instructed

« Assist in preparing/generating financial reports and statements as required

Coordinate with 3rd party service providers, contractors, vendors, related subsidiaries etc. for

payments and related inquiries and work with team members to resolve any issues/concerns in

« Assist in preparing bank deposits and cash/cheque slips and maintain up to date and accurate
Receive, verify and process petty cash requests and banking transactions in an accurate and

« Coordinate with banks to follow up on the status of transfers and bank accounts, and provide
banks with the necessary legal documentation

« Assist in obtaining necessary signatures for related financial transactions

« Provide inputs to fulfil reporting requirements as required

Maintain accounting records in an organized manner for ease of reference and retrieval

- Facilitate internal & external financial audits as required

Qualifications:

- Bachelor’s degree in accounting, Finance, or a related field.

+ Fresh Graduate or up to 1-2 Years of Experience

« Good knowledge of basic accounting principles and financial procedures.

« Basic understanding of financial statements, reconciliations, accounts payable, and accounts

« Good knowledge of Microsoft Excel and other Microsoft Office applications.
« Familiarity with accounting or ERP systems is an advantage.

« Ability to maintain confidentiality and handle financial information responsibly.
« Ability to work effectively both independently and as part of a team.

Interested candidates who meet the required qualifications are invited to apply for the
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Tender Announcement #30-ADM-HQ-2026

Redesign, Development, Hosting, and
Maintenance of the official PRCS Website &
Interactive Platforms
The Palestine Red Crescent Society (PRCS)
announces the launch of a tender for the
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Redesign, Development, Hosting, and
Maintenance of the Official PRCS Website
and Interactive Platforms.

Interested and qualified companies are
invited to visit PRCS Headquarters located on
Jerusalem Main Street — Al-Bireh, Procurement
Department, Fourth Floor, to obtain the tender
documents starting from Wednesday(072026/10/
until Wednesday142026/10/, from 8:00 AM until
3:30 PM, except Fridays and Saturdays.

The deadline for submission of proposals is
Wednesday 282026/10/ at 13:00 PM. Proposals
shall be deposited in the tender box located
at the Administrative Department at PRCS
Headquarters in Al-Bireh.

Conditions for Participation:

1. Eligible, registered, and experienced
companies are entitled to participate.

2. A bid bond in the amount of 5% of the total
bid value shall be submitted in the form of a
valid bank guarantee, enclosed in a separate
sealed envelope from the technical and financial
proposals. Any proposal submitted without the
required bid bond shall be rejected.

3. PRCS is not bound to accept the lowest price.
4. PRCS reserves the right to cancel the tender
without assigning reasons.

5. Advertisement fees in local newspapers shall
be borne by the successful bidder.

6. A non-refundable fee of 100 USD shall be paid
for purchasing the RFP documentation.

For inquiries, please contact the Procurement
Department at Palestine Red Crescent Society:
Tel: +970 2 2929984 Ext. 3604 / 3605 / 3606
Fax: +970 2 2402108

Email: info@palestinercs.org

Palestine Red Crescent Society — Headquarters
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